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APPOINTMENT ORDER

With reference to your application and subsequent interview, the University is
pleased to appoint you as Professor in the English, Centre for Distance and Online
Education, on a full-time basis in the pay scale of Rs. 37,400 -67,000/- as per University
rules, subject (o the following terms and conditions:

1. You shall maintain complete confidentiality regarding all technical, administrative,
academic, or other confidential information of the University that may come to your
knowledge during the course of your employment. Such information shall not be
disclosed, divulged, or made public during or after your employment with the
University.

2, If at any time you are found puilty of fraud, dishonesty, disobedience, negligence,
indiscipline, unauthorized absence, misconduct, breach of University rules, or any act
detrimental 1o the interests of the University, your services may be terminated without
notice. The University shall also have the right to recover any demages caused due to
such acts or amissions.

3. You shall not publish any article, deliver any lecture, make any public statement, or
communicate with the press/media regarding the University or any matier related to it
without prior written permission from the University.

4. You shall not sccept any gift, commission, or gratification in cash or kind from any
individual, party, or organization dealing with the University. Any such offer must be
immediately reported to the Management.

5. Either party may terminate this appointment by giving one (01) month’s prior notice
or salary in lieu thereol. In case you remain on leave during the notice period, the
notice period shall automatically stand extended by the duration of such leave.

6. This appointment is made on the basis of the information and documents furnished by
you in your application, bio-data, interview, and subsequent discussions. I any
information furnished by you is found to be false or misleading, the University
reserves the right to terminate your services withoutl notice and fake appropriate
action as deemed fit,

7. During vour employment, you shall be governed by the mles. regulations, and
policies of the University, as amended and notified from lime to time, whether
circulated individually or otherwise.,

8. The present working hours of the University are from 09:00 AM to 05:00 PM.

However, the timing may be revised by the University from time lo time as per

institutional requirements. -
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9. During your tenure, voi shall devote yvour full time and attention to the work assigned
by the Centre for Distance and Online Education and shall not engage, directly or
indirectly, in any other employment, business, profession, or political/social activity
without prior written permission from the University.

10.1f you remain absent from duty without prior information or permission for a
continvous period of seven (07) days or more, you shall be deemed to have
abandoned the service, and your employment shall automatically stand terminated
fromm the eighth day of such absence.

11. ¥Your appointment is subject to wverification of wour antecedents, educational
qualifications, expenence certificates, and other relevant documents,

12. The appointment shall be governed by the rules and regulations of the Liniversity as
applicable from time to time.

1 3. Your appointment may be renewed after one year subject to satisfactory performance
and conduet, The University reserves the right to terminate vour services without
notice if your academic performance, conduct, or overall work is found unsatisfactory,
or if the concemed course/programme is discontinued by the University.

14. You shall not leave the University during an ongoing academic session/semester
without prior approval. You are required to serve the University for a minimum
imandatory period of three (03) vears from the date of joining. In case you resign or
leave the service before completion of the mandatory period, you shall be liable to
refund the salary received during vour service tenure to the University. Further, no
experience certificate shall be issued unless you complete a minimum of threg vears
of continuous service. After completion of the mandatory service period, resignation
may be submitted by giving one (01 ) month's prior notice or salary in lieu thereof,

15. At the time of joining, vou shall submit the following documents;

* Self-attested copies of certificates melating to date of birth, educational
qualifications, and experience;

= T'wo passport-stee photographs;

» Copies of Aadhaar Card, PAN Cardand Bank Dairy ;

= Relieving certificate/™0C from the previous employer, if applicable.

16. Before leaving the service of the University, you shall hand over all official
documents, records, materials, and any other property of the University in your
possession to the competent authority or any person authorized by the University.

17. The University reserves the right to display or publish your professional details,
including joining information, on its website, internet platforms, or any other official
medium as deemed appropriate,

18. No TA/DA shall be admissible for joining this post.

19, If you Tail to report for duty within fifteen (15) days from the date of issua
appointment letter, this offer of appointment shall automatically stand can

Copy to:

1. Finance Officer / Personal File of the concerned employee
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The same may kindly be accepted. r%_ebu_'/k

Date :l-u_} af J]I dn )4,
Place : ﬂw)’
Details of documents submitted Original Photocopy

1. 10" Marksheet/Certificate

2. 12" Marksheet/Certificate

3, Marksheet/Certificate of Bachelor’s Degree

4. Marksheet/Certificate of Master's Degree

5. M Phil / Ph.D. Certificate

6. Any other Diploma / Degree certificate

7. Salary Certificate /Proof of pust salary as claimed during interveiw
8. Copy of research paper published along with list of publication

9. Copy of Aadhar card and PAN Card
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